TpebGoBanusi K cocTaBy u ohopMIeHHI0 HHODOPMANMOHHBIX
OTYETOB MO HE3ABEPINEHHBIM Ire0JIOTHYECKHM 3a/1aHUAM

Ka‘reropuﬂ: [lops/10K c1auu OTYETOB

IIpunoowcerue x nucemy @I'VHIIII Poczeonghono om 5.06.2002 2. NeK-01/343

TpeGoBaHusi K cocTaBy H 0)OPMJIEHHIO HHOPMAIIHOHHBIX OTYETOB 110
He3aBePIEHHBIM Ie0JIOrHYecKHM 3a1aHHSAM.

B cnyuae npekpamenus paboT Ha 00bEKTE B PE3yIbTATE NPHHATHIX B YCTAHOBJIEHHOM IOpS/IKE
pelIeHHH (IpeKpalleHHe WIM Pe3KOoe COKpPAalleHHE C OXHJIAEMBIM  IIPEKpallCHHEM
¢duHaHCHpOBaHHA PabOT) A0 OKOHYATEIHLHOTO BHINOJIHEHHS TIEOJOTHYECKOTO 3aJaHus, OHH
MOTyT OBITh 3aBEepIIEHEI B COOTBETCTBHH ¢ MHCEMOM Pockomuesipa ot 21.03.94 r. NeBIII-61/624
COCTABIICHHEM UHPOPMAYUOHHBIX OMHYEMOS.

HHpopMalmOHHbIE OTYETHI CHEAYeT OTJIHYATh OT NPOMENCYMOUHBIX U NPEOBAPUMENbHBIX,
COCTaB/ISEMBIX B HEKOTOPBIX CIydasX II0 XOIY BBINOJIHEHHS TEOJIOTHYECKOrO 3aJaHHud W HE
MOJICKAIMX NpPEACTaBICHHIO B reosnoruyeckue Qouasl. HHpopMalMOHHBIE OTYETHI 110
HE3aBEPIIEHHBIM TEOJIOTMYECKMM 3aJlaHMAM, TaKXKe KaK M OKOHYATeJbHBIE OTYETHI IO
3aBEPILEHHBIM I'€OJJOTHYECKHM 3a/laHHAM, HANpaB/IAIOTCS B (eIepaIbHBIH H TEPPHTOPHAILHBIC
reojorudeckue (OHABI M ABIAIOTCS OCHOBAHMEM JUIS CHMCAHMA 3aTpar ¢ OasmaHca
reoJIoropa3’Be/I0uHbIX MPEANPHATHH H OpPraHH3aLHH.

ITpH OJHOBPEMEHHOM NPEKPAIEHHH OPraHU3allueH reo10ropa3BeJ0YHbIX paboT N0 HECKOJIBKHM
OHOTHITHBIM  TEOJOrMYECKMM  3aJaHHAM Ha  MeEIKuX  oObektax  (paboTel  Ha
obmepacnpocTpaHEHHEIE MTOJIC3HBIE HCKONAaeMble, Ha BOA03abopax, 110 re03KOJIOrHH | T.I1.) 110
COIJIaCOBAHHIO C YTBEPKJAMOLIEH OTYETHl MHCTAHLUMEH MOXKET COCTaBJIATHCA CBOJHBIN
WHOOPMALIMOHHEIH OTY4ET Mo 3TUM Oo0BekTaM. B cilyyae JKCTpPEeHHOro 3aBepiueHHs pador,
BBINIOJIHABIIMXCA C YYaCTHEM IOJPSIYMKOB, pE3yNbTaThl NOAPAMHBEIX paboT Moryr OvITh
ONMMCAaHBl B BHJIE OTAENLHBIX HHGOOPMALMOHHBIX OTYETOB, SBJISIOMIMXCA TPHIOKEHHUAMH K
OTYETY OpraHHU3aLMH-TUTYIO0AepKaTeNd. He N0/KHBl OTHOCHTECS K HHOOPMALIMOHHBIM OTYETHI
NOJIb30BaTE/IEd HEJp, COCTaBIsAEMBIE IO OKOHYAaHWH CPOKAa JACHCTBHSA JIMIICH3HMH, HAa TOM
OCHOBAaHHH, YTO JIOCTHTHYTO COIJIAllICHHE O TOJY4eHHH (IIPOJUICHWH) JHIIEH3HH Ha BeJIeHHe
paboT Ha TOH e IUIOIMIAJH Ha CIEeIYIOIHI CPOK.

WHpopManHOHHEIH OTYET 1O HE3aBEPIIEHHBIM I'e0JI3alaHUAM COCTaBISETCS M O(pOPMIISETCS B
obmem cooreerctBuH ¢ 'OCT 7.63-90 wnu 'OCT 7.32-91 s oryéroB o HUP. Ilpu 3toM u3
qHCNIa 00A3ameNbHbIX  CMPYKMYPHbIX — 3]1eMeHmOo6 OTYE€Ta MCKIIOYAIOTCS  3aKIHYEHHE O
MATEHTHBIX MCCIICJIOBAHMAX W CIIMCOK HMCIIOJIb30BAaHHBIX HCTOYHMKOB, a /Ul paboT, B KOTOPBIX
IUIAHHPOBAJINCb, HO HE OBUIM HayaThl IIOJICBBIE MCCIIE/IOBAHMS, TaKXKe M 3aKJIIOYEHHE
METPOJIOTHYECKO# dKCnepTHsbl. K uMcay ofa3zamensHsix cmpykmypHsiX J1eMenmos 0T9ETa
OTHOCHTCH AKT CAa4YM B apXHB NEPBHYHBLIX MATEPHAJIOB, eCJIH OHH ObLIM NMOJY4YeHBI B
npouecce pador.

Obumit 006bE€M oOTuéTa OmIpejeNseTcs CTENEHBIO BBIIIOJIHEHMA TI'€OJIOTHYECKOro 3aJlaHusd H
pa3sMepoM acCHTHOBAHMH Ha ero skcTpeHHoe 3apepiieHue. Cokpamenue o0BEMOB JOCTHraeTCA
NPEUMYLIECTBEHHO 3a CYET OCHOBHOH YacTH OTYETA, TaOIMYHBIX, TEKCTOBBIX M IpaduuecKux
MIPHJIOKEHUH W WuTiocTpauuid. Habop nmpuioskeHuii, oxBaTbiBaeMas HMH IUIOMIAL, MX MaciITao,



COCTaB M CTPYKTYpa OCHOBHOH uactH oTué€ra B omiuuue oT TpedoBanmii 'OCT 7.63-90,
nn.3.2.2,3 MOryT ONpeieNsaThCss OTBETCTBEHHBIM MCIIOJIHUTEIEM WM eOJIOFHYeCKHUM OTHEIOM
OpraHM3alHH.

Bo «Bgeodenuu» MHOOPMAIIMOHHOTO OTYETa KPAaTKO, HO YETKO OIIMCHIBAIOTCS HM3MEHEHUA B
reoJIOrHYecKOM 3aJaHMM OT Ha4ajla ero NMOCTAHOBKH JI0 PENIEHHS O IPEKpalleHHH paboT 1o
HeMy, 00BEMBI paboT MO MPOEKTY U (DAKTHYECKH BBINOJIHEHHBIX (B (PM3MYECKOM BBIPAXKECHHH),
pemenus TexcoBera wiH HTC opraHu3anMu-HCIONHHTENS 110 COCTaBy HH(OPMAIMOHHOTO
oryéra (ecnii OHHM INpUHHMaIKCh). K oT4éry [OOMKHBEI OBITH TNPHJIOKEHBI KONHH BCEX
YTBEPXKIABIINXCS BApHAHTOB TeOJI3aJaHHH, pelleHHH (Paclops)KeHHiH) O MpeKpalleHHH
(GHHAHCHPOBAaHHA ¥ O COCTaBe WH(OPMANMOHHOrO OTYETA (B T.4. O COCTABIEHHH CBOJIHOTO
OT4ETA 10 OAHOTHIIHBIM I'€0JI3aJaHHAM).

B ocHOBHO#H dacTH HH)OPMALIMOHHOITO OT4ETa C BO3MOKHOH IOJHOTOH OIMCHLIBAKOTCS
pe3yJbTaThl 3aBEPIIEHHBIX dYacTeil, pas/ieNioB, acnekToB 3ajaHus (ocobeHHO moneBmIX pabor,
€C/IH OHH BHINOJHSIMCH) M KOHCIEKTHBHO COOOINAeTcs O HAYaThIX €€ YacTAX Tak, 4TOOBI
3aHHTEPECOBABIINICA MMM YMTATENIb HMEJI SCHOE NIPE/ICTABIICHHE O MaTepHanax paboT, CIaHHbIX
B apXHB.

B «3axnouenuu» cxxaro 06o0maroTcs IMOJIYYECHHBIEC PE3YJIbTATEI M OIHCBIBAIOTCA BHOBB
BBIABJICHHBIC ACIICKThI IOCTAHOBKH Hepeménﬂmx 3ajaa4d.

Ipagpuueckue w mabauyno-mexcmogsle NPUNON’CeHUs THOOPMAIMOHHOTO OTYETA IOJDKHBI
WUIIOCTPHPOBATh 3aBEPIIEHHBIE 9acTH paboTel. JlomyckaeTcs yMEHBIIEHHE Macuraba
rpadHYECKUX MPHIOKEHHH 110 CPAaBHEHHIO C TUIAHUPOBABIIMMCS [l OKOHYATENbHOM OTYETa, a
TaKke npeicTaBieHue rpaduku B maciutabe, npuHATOM LA pabodero e€ Bapuanrta. Ilpn
BBITIOJIHEHHH MOJIEBBIX paboT mpejcTaBIeHHe KapThl (CXeMbl) (GAKTHIECKOrO MaTepuaia o ux
ygacTkaM M 0030pHOH KapThl 00s3aTensHo. Perensus (€ciau OHa COCTaBNIANACH) M MPOTOKOJIBI
paccMOTpeHHsi OT4ETa, a TAKKE CIPaBKa O CTOMMOCTH paboT (B CONOCTaBMMBIX II€HaX C
yKa3aHMEM MCTOYHHKOB HMHAHCHPOBAHHUA) IPHKIA/IBIBAIOTCS 00A3aTEBHO.

B nporokose HTC (Texcosera uiiu Y4EHOro coBera) 110 pacCMOTPEHHIO H NIPHEMKE TAKOTO
oT4yéTa 0053aTEJILHO YKA3bIBAETCH, YTO OH WH(OPMANHOHHBLIH, H OTpaXKkaeTcs CTelneHb
BBINOJIHEHHS Te0J0rHYeCKOro 3aJaHus, B T. 4. 10 NoJeBbIM paboTam ocobo. Paccmorpenne
OT4YETOB 110 paboTaM, B COCTaB KOTOPBIX BXOJIMIIH IIOJIEBBIE HCCIIEOBAHMS, @ TAKXKE BCEX JAPYIHX
paboT, reoJOrMYecKoe 3aJaHMe Ha KOTOphie OBUIO BHINOJHEHO HA OJHY TPeTh WM Oonee (B
COMOCTABMMBIX  ll€HaX),  JOJDKHO  IPOM3BOJAMTBCS  NPH  HAIMYHH  PELCH3HH.
Onpenelnenue «uH@OPpMayUOHHbIID BLIHOCHTCS Ha THTYJAbHBIH JIMCT H
ITHKeTKY. Pekomenayercs  GopMyiupoBaTe  Ha3BaHHE  OT4Y€Ta  TNO  CIEAYIOUIEMY
Hny: «Hugopmayuonnsiii omuém o pesyrbmamax He3asepuiénneix pabom no ...». F'pudsi,
OrPaHHYHBAIOIIME I10JI630BaHME MH(OPMALMOHHBLIM OTYETOM, YCTAHABIMBAIOTCA Ha OOIIMX
OCHOBAHHSAX.

B cayuae odopmienus WHGOPMAIMOHHOrO OTYETA C HCIOJH30BAHHEM KOMIIBIOTEPHBIX
TEXHOJIOTMIT ero oObIYHAs BepcHs Ha OYMaKHBIX HOCHTENSX JIOJDKHA COIPOBOXKIATHCH
3JIEKTPOHHON BEPCHEH HAa MAIIMHHOM HOCHTeNe, OQOPMJIEHHOM B COOTBETCTBHH C
«MeToIM4eCKMMH PEKOMEHIALMAMM 110 Y4ETY, XpaHEHHIO M nepejaye HOHI0BOH HHPOpMALHH
Ha MamMHHBIX HocHTensax» (1997) um «BpeMEHHBIMH METOJHYECKMMH YKa3aHHAMH IO
TIOArOTOBKE, O(GOPMIICHHIO H c/lade B (elepalbHbIi H TEPPUTOPHATBHEIE F€OJIOTHIECKHE (DOH/IBI
OTYETHBIX MATEPHAJIOB, BHITIOJIHEHHBIX C HCTIONB30BAHHEM KOMITLIOTEPHBIX TEXHOJIOIHi» (1998).



Ha uHpopManMOHHBIA OTHET COCTABIAETCS YHETHAS KAapTOYKAa H3YYEHHOCTH C 00A3aTeIbHOH
MIOMETOM O YaCTHYHOM BBINOJIHEHHH T'€0JIOTHYECKOTO 3a/1aHus.



